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Date printed  
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School Attendance Concerns Stage 3 
Child’s Name 
DOB 
 
I am writing to you in relation to ongoing, significant concerns about XX attendance, which is currently XX 
per cent. Each absence is recorded on your child’s register, which currently shows they have XX authorised 
and XX unauthorised absences.  
 
Because of the level of XX’s absence and the level of unauthorised absence, a request is now being made 
to the Education Safeguarding Service for Attendance Casework. While poor school attendance is often a 
sign that additional support is needed, parents are required by law to ensure their child attends school 
regularly. Failing to do so is an offence under Section 444 of the Education Act 1996.  
 
The ESS will work with us to support and promote good school attendance but may consider legal action 
against you if XX’s attendance does not improve and further unauthorised absences occur.  
 
Legal action is always a last resort in relation to poor school attendance and may be prevented by us 
working together to improve attendance and ensure the right support is in place for XX. 

 
Kind regards 
 
Mrs Kate Nester 
Headteacher 


