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Date printed  
Parent address  
Parent name  
School Attendance Concerns Stage 1  
Child’s Name 
DOB 
 
I am writing to you in relation to XX attendance, which is currently XX per cent. They have been absent for 
XX authorised sessions, and XX unauthorised sessions.  
 
Absence from school impacts significantly on children’s academic progress and wellbeing. The wellbeing 
and progress of our pupils is our priority, and we know that absence from school is often a sign that 
additional support may be needed.  
 
I would like to invite you to contact Mrs. Davey, who supports with the monitoring of school attendance, as 
soon as possible to discuss how we can work together to maximise XX attendance and ensure any support 
needed is put in place. We look forward to hearing from you soon.  

 
Kind regards 
 
Mrs Kate Nester 
Headteacher 


